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■ Session overview
 
【1】 Locating a specific journal article: 

The University of Tokyo OPAC, Other Univ. (Practical search examples 1) 
 

【2】 Searching for articles on a subject： 

PubMed (Practical search examples 2), Web of Science (Practical search examples 3) 
 

【3】 How to use RefWorks (bibliographic tool)： 
Importing from PubMed (Practical search examples 4), 
Importing from Web of Science (Practical search examples 5) 
Creating a list of references (Practical search examples 6) 

 
【4】 How to access databases and E-journals from home:  
       SSL-VPN Gateway Service 

 
 

■ Distributed materials 
・ Research on the Internet 
・ Today’s Guidance (=this material) 
・ Leaflets ”Hints on locating documents”①～④ 
・ Leaflet  “Things you can do with your ECCS account” 
・ University of Tokyo Medical Library Brief guide 
・ Web of Science Quick Reference Card 

 

■Portal site to the databases used in this training session 
  ⇒  Medical Library   http://www.lib.m.u-tokyo.ac.jp/eng/guide.html 
 

 GACoS  
http://www.dl.itc.u-tokyo.ac.jp/gacos/e/index-e.html 
 

 
              

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Today’s Guidance 

GACoS 
Gateway to Academic 
Contents System 

Academic Information Literacy Section, Information Technology Group, the University of Tokyo
Email  literacy@lib.u-tokyo.ac.jp 
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By using OPAC while logged into MyOPAC, the following services become available: 
 - Books located in your campus library are listed first. 
 - A button for requesting delivery is displayed on the OPAC search results page. 
 - Bookmarks can be made to save OPAC search results as links. 
 etc. 

 
 
■ How to log in MyOPAC 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

Click to go to 
the MyOPAC 
log-in page. 

The user code is the last 10 digits of the number  
printed on student or staff ID cards. 
 *If you are experiencing difficulty logging in,  
 please consult with Medical Library. 
 
You can log in to MyOPAC from off-campus as well. 

Click here to register your password.

Finally, make sure to click "Logout"! 
Close the page with your search results 
from MyOPAC. 

You can input keywords 
here to search OPAC. 

The University of Tokyo OPAC 
【Off-campus access provided】 
GACoS [Quick Link to Database] ⇒https://opac.dl.itc.u-tokyo.ac.jp/ 

Log in MyOPAC 

For detailed instructions, see “Help”. 

・The due date check of the borrowed books 
・A setting of e-mail notice of the due date 
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 １  Let’s try to search for this article cited in a bibliographical reference list. 
         

 Joseph J, Shiozawa Y, Jung Y, Kim JK, Pedersen E, Mishra A, et al., Disseminated Prostate 
    (Author of article)                                               (Title of article) 
 Cancer Cells Can Instruct Hematopoietic Stem and Progenitor Cells to Regulate Bone Phenotype. 
 
 Mol Cancer Res, 10(3),  2012, p.282-292 
  (Title of journal) (vol. no.) (Date) (Page numbers) 

 

■Step 1:  Finding articles with E-journals by using UT OPAC  

 

① Enter the journal title, and click “Search”. 
② On the search results page, click the journal title. 
③ Leads to the E-JOURNAL PORTAL page. Click the database name featuring  

this e-journal. （Pay attention to the publication date.） 
 ④ The database homepage opens. 
⑤ You can access the relevant volume/number or search for the article. 
⑥ Click “PDF” and view the full text of the article. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

【１】Locating a specific journal article 

① 

② 

③ 

④ 

【OPAC search results page】 （Select a journal name with "E-Journal" displayed below.） 

【E-JOURNAL PORTAL search results page】 

⑤ 

【publisher websites providing E-journals】 

【Hints】  
Setting the left-hand 
"Refine Your Search" to 
"E-Journal" is effective 
in refining the search. 

See: “Hints on locating  
documents③” 

【 Hints 】  Abbreviated forms 
can be entered as they are. 

【Note】 
Search by the 
 journal title,  
not article title. 

Pay attention to the publication date.

⑥ 
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■Step 2:  When not available as an E-Journal 
  ⇒ Search for paper journals by using UT OPAC  

 
（* This page is displayed after logging in to MyOPAC） 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

■Step 3:  If it can not be found at the UT OPAC ⇒  Other Univ.  
 
  

 
 
 
 
 
 
 

 

Check to see if the volume and issue you want to read 

are present under the “Volumes” column. 

A PDF file containing the requested pages
can be viewed from on-campus.  
Click to go to the request page. 
 *Require advance application at  

Medical Library. 

【OPAC search results page】 （Select a journal name with "Journals" displayed below.） 

(When searching while logged into MyOPAC, the request buttons will be displayed.) 

【Hints】  
Abbreviated forms 
can be entered as 
they are. 

【Note】 
Search by the 
 journal title,  
not article title. 

Copys can be delivered from  
other campuses. 
Click to go to the request page. 
 *Require advance application  
  at Medical Library. 

Titles can be abbreviated with asterisks. 
Insert a half-width space between words.  
At least two letters must come before the *. 
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 ２  Let’s search for articles on stomach cancer. 

 
 

     
 
 
① Enter stomach cancer. 
   （As necessary, search modifiers (AND/OR/NOT) can be included in half-width, capital letters.） 
② Click “Search”. 
③ The search results can be narrowed with "Filters."  
④ The search results is displayed.（Display Settings can be set to Abstract, etc., as appropriate.） 
⑤ Click on the title in the search results page. 
⑥ View the full text of the article.（Or click UT Article Link button.） 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

①

②

Notes about input: 
Quotations marks are necessary for 
high-accuracy phrase searches.  
In most other cases, searches occur 
automatically without them. 

Input author name by [Last name, 
first name initial]. 

Ex: kobayashi m 

PubMed http://www.ncbi.nlm.nih.gov/sites/entrez?otool=ijputmlib【UT Only】 
http://www.ncbi.nlm.nih.gov/sites/entrez 

【２】Searching for articles on a subject  ① PubMed 

Clicking causes review articles 

to be displayed alone. 
③ 
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⑥ 

⑤ 

To save or send selected data: 
File: Download data 
Clipboard: Temporary save (Can be printed 
 all at once with the browser's print function.) 
E-Mail: Send mail 

Display Settings

④ 

Clearing Filters

Database-provided MeSH terms 
(thesaurus) 

How to save to 
RefWorks?    
(See p.12-13) 
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    【Point!】 
     *Confirming search details 

The "Search details" column makes it possible to confirm what kind of search is occurring.  
Searches can be adjusted and repeated as necessary. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
【Hints】 Let's use the Advanced Search page. 
 
(Keyword input example)  (a)  alcohol intake    (b)  alcohol consumption  
 
After performing the search, let's examine the Advanced Search page. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 
 
 

(Note: Searching for “CABG” (coronary artery bypass graft)

Be aware that it is searched just as 
the abbreviation "CABG."  
In some cases, MeSH terms is not 
searched automatically. 

Accessing the 
 "Search details" 
screen 

MeSH＝Medical Subject Headings 
A thesaurus from the US National Library of Medicine. 
Automatically searches for MeSH terms that matches 
the input word. 

With Search Builder, you can specify search terms, or click on 
"Show index list" for a list of possible terms. 

You can check the search history here.  
The history can be searched with AND, OR, NOT 
Boolean operators.    
Examples: #1 OR #2 
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AND search OR search NOT search 

 
 
 
(1) Combining search terms with Boolean operators (AND, OR, NOT) 
 
 
 
 
 
 
 
 
 
 
Simply adding a space makes it an "AND" search, but if, for example, you want to avoid 
searching for the phrase "egg allergy," you can enter it more specifically as 
  egg AND allergy . 
 
Enter AND, OR, NOT in uppercase characters. 
 
PubMed processes searches in a left-to-right sequence. Use parentheses to “nest” concepts 
that should be processed as a unit and then incorporated into the overall search. 
  Example：  common cold AND (vitamin c OR zinc)  
 
 
(2) Searching by limiting search field with "Tag" 

 
Note: Tag searches will not use Automatic Term Mapping. 
 

Search filed Tags Examples Note 

Author [au] 
shimizu t[au] smith re[au] (Includes middle name) 

smith r@[au] (Only "smith r" will get hits) 
shimizu takao[au] Full name can be searched for post-2002. 

Affiliation [ad] university of Tokyo[ad]  
Article Title [ti] stomach cancer[ti]  

Journal Title [ta] 
british medical journal[ta] "The" does not need to be entered. 

bmj[ta] Abbreviations can be used. 

Publication Date [dp] 2010[dp] 2008:2010[dp]  2008/09:2010/03[dp] 

Publication Type [pt] review[pt]   
MeSH Terms [mh] stomach neoplasms[mh]   

 
 

(3) Truncating search terms 
 

To search for all terms that begin with a word, enter the word followed by an asterisk (*), 
the wildcard character. 
 

Example: flavor* finds terms that begin with the root term flavor, such as flavored, 
flavorful, flavoring, etc. 

 
Note: Entering an asterisk will disable Automatic Term Mapping. 

 
 
 
 

common cold AND vitamin c 
 

vitamin c OR zinc 

【 PubMed Search Tips 】 

vitamin c NOT zinc 
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① Select "MeSH" from the search functions in the "Search" pull-down menu of the main screen. 
② Enter keywords, and click Search. 
③ If an appropriate term is found from among the MeSH terms search results, select PubMed from 

the supported links to search for it. 

□1 ～□5  ： Clicking MeSH terms brings up broader/narrower terms, related terms, 
and subheadings, making a combined search possible. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Search method for multiple subheadings: 
□1  Click "MeSH terms" 

□2  Select multiple subheadings. 

□3  Select ”AND, OR, NOT" , 

     and click “Add to search builder”. 

□4  The search method will be displayed on the 

upper portion of the screen.  
(Can be reset if necessary) 

□5  Click the "Search PubMed" button 

Guidance for supported MeSH terms 

A page with MeSH terms subheadings 
and a tree structure can be viewed.  
These combinations allow for various 
forms of searches. 

 □1  

 

□3  □2  

□4  

□5  

Displaying broader and 
narrower terms for MeSH  
terms Stomach Neoplasm will 
be displayed as the last result. 

Use PubMed to search for 
 documents centered around 
 a selected MeSH terms 

Search selected MeSH terms
 with PubMed. 

【 A more advanced MeSH search: using thesaurus terms 】 

① ②

③
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 ３  Let's try searching for "infant malaria control." 
 
                  http://www.webofknowledge.com/wos   【Campus】 

https://gateway.itc.u-tokyo.ac.jp/  【from outside campus】 
                                 ECCS account necessary 

 
① Enter  infant  “malaria control” , and click “Search”. 
② The search results is displayed. 
  Search results can be analyzed, refined, and sorted as necessary. 
③ Click on the title in the search results page. 
④ View the full text of the article.（ Or click UT Article Link button.） 
 
 
 
 
 
 
【 Web of Science Search Tips 】 (see “Help”) 
(1) Phrase searching 

To search for an exact phrase, enclose the phrase in quotation marks. 
If you enter a phrase without quotation marks, the search engine will retrieve records that contain 
all of the words you entered. The words may or may not appear close together. 

 
(2) Wildcards  

The asterisk (*) represents any group of characters, including no character.  
Search terms inputted into the fields of 'Topic' and 'Title' will automatically include singular and 
plural forms, and variations in spelling of your search terms even if you do not enter an asterisk (*). 
In performing an 'exact phase search', an asterisk (*) is required to disable this automatic 
inclusion. 
 Examples: s*food matches: seafood, soyfood 
            enzym* matches: enzyme, enzymes, enzymatic, enzymic 
            Hof*man* matches: Hofman, Hofmann, Hoffman, Hoffmann 

 
(3) Boolean search operators (AND, OR, NOT, NEAR) Case does not matter when using Booleans.  

NEAR/x: Use NEAR/x to find records where the terms joined by the operator are within 
a specified number of words of each other. If you use NEAR without /x, the 
system will find records where the terms joined by NEAR are within 15 words 
of each other. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Web of Science 

②

③ 

① 

【２】Searching for articles on a subject  ② Web of Science 

Adding quotation marks (“ ”) 

enables a phrase search. 
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    How to save to RefWorks?
        (See p.12, 14) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

◆If there is no Full Text button, we can search from UT Article Link.  
 
 
 
 
 
 
 
 
 
 
 
 
【Hints】 Let's use the Search History page. 

(1) Click “Search History”. 
(2) You can search the Search History with AND, OR. Examples: #1 OR #2 
(3) You can also save the Search History, and use it for later searches.  
  (*You'll need to sign in to user registration for the Web of Knowledge.) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

④ 

 
・Times Cited ⇒move to the articles that have cited this article in WOS
・View Related Records ⇒ find articles that have cited the same earlier 

materials 
・Cited References ⇒ move to this paper’s bibliography 

Hints on locating  
documents② 

(3) 

(1) 

(2) 

You can open 
saved search 
histories here. 
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http://www.refworks.com/refworks 【Campus】 
http://www.refworks.com/refworks 【from outside campus】* 

*At the "Login using RefWorks Credentials" screen, enter the UT Group Code. 
https://gateway.itc.u-tokyo.ac.jp/  【from outside campus】** 
  **ECCS account necessary 

 
    【Point!】 User registration is required. 

When using RefWorks for the first time, it is necessary to access RefWorks from an 
on-campus computer, and use the registration screen ("Sign up for a New Account"). 

 
    【Point!】 Make folders to store imported records. 
 

(1) Click on New Folder. 
(2) Enter the folder name, and click Create. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

RefWorks 

【3】How to use RefWorks (bibliographic tool) 

(1) 

(2) 

Create subfolder 
 from here. 
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 4  Let’s import data from PubMed. 

 
(1) From the PubMed search results, select items to save by clicking in the checkbox to the 

left of the article title. 
(2) In the ”Send to” drop-down menu, choose Citation manager. 
(3) Click “Create File”. Save file to your computer.  

*Make sure to save the file as a “.nbib” file. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
(4) In RefWorks, select References>Import from the toolbar. 
(5) Select NLM PubMed as the Import Filter/Data Source and PubMed as the Database. 
(6) Click [参照] and browse to find the text file you saved to your computer and click on Open. 
(7) Select the folder name. 
(8) Click Import.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

(1) (2) 

(3) 

(5) 

(6) 

(7) 

(8) 

(4) References 
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 5  Let’s import data from Web of Science. (*Direct import) 

 
(1) From the Web of Science search results, select items to save by clicking in the checkbox 

to the left of the article title. 
(2) Click “RefWorks”. 
 
 
 
 
 
 
 
 
 
 
 
 
(3) The completion message 
    will be displayed. 
 
 
 
 
 
 
*If you aren't logged in to RefWorks yet,  
  the login page will open, and logging in will take you to the page for (4). 
 
(4) In RefWorks, “Import completed” will be displayed. 
   Click the lower right button “View Last Imported Folder”. 
 
(5) Select “All in List”, click         and select the folder name. Move the selected folder 

to references. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

(1) 

(2) 

(3) 

(5) 
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 6  Let’s create a list of references. 
 
(1) In RefWorks, select a folder on the right side which will include the articles you want to 

use to create a bibliography. Or mark them with a tick. 
(2) Click Create Bibliography. 
(3) Select the Output Style. For example: “Vancouver” 
(4) Select the References to Include. 
(5) Select HTML as File Type. 
(6) Click on Create Bibliography. 
 
A list of properly formatted references will be created as an HTML file for you to save, print, 
or copy & paste as required. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

(2) 

(3) 

(5) 

(6) 

(4) 

A full list including all 'Output 
Styles' can be viewed from 
here. 

Click on the message 
located on the bottom right 
when the bibliography file is 
not being opened 
separately. 

(1) 
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[Optional]  Let’s create a bibliography with “Write-N-Cite” (plug-in tool). 
 
(1) In RefWorks, click Tools/Write-N-Cite from the toolbar, and download “Write-N-Cite” 

to your computer. 
(2) Use your document in a Microsoft Word file. 
   Open Microsoft Word and the "Write-N-Cite" icon will be displayed in the tool bar. 
(3) Clicking on the “Write-N-Cite” icon opens the login page, where you can log in. 
(4) Select Always on top to keep Write-N-Cite visible. 
(5) In Word document, place your cursor in the text, where you want to insert the citation. 
(6) In Write-N-Cite, click on the Cite link next to the record that you want to cite. 
(7) Save your Word document to your computer (File, Save As). 
(8) In Write-N-Cite, click on Bibliography and choose the output style. 
(9) Click Create Bibliography. 
(10) Your document will be formatted. Save it (File, Save). 
 
Note: remember to always work and edit in the original word document (though you can save as 
many final documents, at various stages and in as many styles as you with) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

(3) 

(5) 

(6) 

(4) 

(8) 

(9) 


